
ETHERLEY LANE NURSERY SCHOOL  
 

ATTENDANCE POLICY 
 
At Etherley Lane Nursery School we believe good attendance is 
essential if children are to be settled and take full advantage of 
the learning and development opportunities available to them.  At a young age 
continuity and consistency are important contributors to a child’s well-being and 
progress.  Also we believe regular attendance at nursery can set good practice for 
statutory school. 
 
Our aim is to: 

 Create a culture in which good attendance is ‘normality’ and valued; 

 Value the individual and be socially and educationally inclusive; 

 Be consistent in implementation of our policy and procedures. 
 
All parents are made aware of the importance of regular attendance prior to 
admission.  The school collates and monitors attendance information for all children 
each half term in line with safeguarding and good practice. 
 
Every half term a report will be collated showing children with less than 80% 
attendance for that half term.  These children’s attendance summaries and a letter 
will be sent to parents asking how the school can help work with the families to 
improve their child’s attendance, and explaining the importance of a young child’s 
regular attendance at nursery. 
 
All parents are made aware of the expectation that they inform the school by 
telephone or email on the first day of absence.  If the parents have not notified the 
school of an absence by 1.00pm on the first day, the school will contact the parent 
by telephone to find out the reason for the absence.  If the family cannot be 
contacted or there is a concern and the child is subject to Child Protection or 
Children in Need, Social Care will be contacted either the same or next day of the 
unauthorised absence.  If the child is considered vulnerable or is working with a TAF, 
Social Care will be contacted within three days of the unauthorised absence. 
 
If after one week there has been no contact the school will send a letter to the family.  
If there is no response after a further week the school will inform the Health Visitor.  
The Health Visitor will be able to liaise between home and school and is able to 
advise and support families on the importance of regular attendance. 
 
If after one month there has been no contact the child’s name will be removed from 
the register and the place allocated to another child on the waiting list.  The Health 
Visitor will be informed that the child has left the nursery. 
 
Etherley Lane Nursery School understands that time together as a family is also 
important in a young child’s life.  The school understands if absence occurs due to 
family holidays and other family occasions, and these absences are not taken into 
consideration when determining the child’s absence percentage. 
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